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SCHOOL/EDUCATION EVENT GRANT
INFORMATION SHEET
2022

	tIMELINE
Applications close:	No closing date - accepted any time during the year
Decision notified:	ASAP after Board approval (4-6 weeks after application received)                  
Funding period:	Grant funds must be spent by 31 March 2023
Funding released:	Upon approval
Evaluation report due:	Within one month of completion of the event



	[bookmark: _Hlk101521973]FUND AVAILABLE
Applications will be considered for grant amounts up to $1,000 each



	[bookmark: _Hlk46747550]INFORMATION FOR ApplicantS



	Purpose of the fund / Who can apply



The School/Education Event grant fund is available to support early childhood centres, kohanga, schools, and kura (located within the Trust’s defined geographical boundaries[footnoteRef:1]) with running events that benefit children/students within the Masterton district.  Applicants must be one of the educational organisations that receive roll-based funding, although schools/centres from outside the Trust’s boundaries may also be participating in the event.    [1:  www.mtlt.org.nz/about-us/trust-district] 


The intention of the grant fund is to support events that benefit and bring together children/students from a number of schools/centres.  Examples of events that have previously been supported include the Mathematics Competition, Photography Competition, and Student Led Conference Day.  The fund will not support, for example, travel for one school to attend an event, or events that take place outside the Masterton district.

	[bookmark: _Hlk46747759]Application process



Applicants must complete the School/Education Events grant application form (available on our website www.mtlt.org.nz) and submit via the contact details below.  In order to be considered the grant application form must be fully completed and include a robust description of the benefits and outcomes the applicant is aiming to achieve.

The maximum grant available per event is $1,000.  If the event is expected to cost more than $1,000, the applicant must demonstrate confirmed funding for the balance.  An event budget must accompany the application.

	Monitoring and reporting



The Trust requires a post-event evaluation report to be submitted within one month of completion of the event. This report should include details of what was achieved, who attended, numbers attended, together with a summary of how the funds were spent.  Photos of the event would also be appreciated.
Any deviation from the original application must have prior approval from the Trust. 
Grant funds that have not been allocated to the intended purpose will be required to be reimbursed back to the Trust.


	[bookmark: _Hlk46749605]Contact
	Masterton Trust Lands Trust
189 Queen Street
PO Box 90, Masterton 5840
Ph. 06 370 0155
trust@mtlt.org.nz 
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SCHOOL/EDUCATION EVENT GRANT
APPLICATION FORM
2022

	TIMELINE
Applications close:	No closing date - accepted any time during the year
Decision notified:	ASAP after Board approval (4-6 weeks after application received)                  
Funding period:	Grant funds must be spent by 31 March 2023
Funding released:	Upon approval
Evaluation report due:	Within one month of completion of the event



	FUND AVAILABLE
Applications will be considered for grant amounts up to $1,000 each



	APPLICANT DETAILS

	Organisation name:                  

	Organisation address:

	Contact person:                  
	Position within organisation:

	Email:
	Phone:

	Bank account details for payment  Please provide copy of deposit slip

	Account name:

	Account number:

	Registered for GST?  Please tick
	☐  Yes	☐  No
	GST No.
	

	Charities or Incorporated Society No.
	



	DECLARATION

	As representative of the applicant organisation I agree to the following terms:
1. The application has the formal approval of our Board/Committee/Authority; and
1. our organisation is aware of and complies with the relevant legislative requirements relevant to the services we provide; and
1. we certify that the information provided in this application is to the best of our knowledge, true and correct in every respect; and
1. we acknowledge that any decision made by MTLT is final and we accept that reasons for such decisions may not be given, nor will any correspondence be entered into; and
1. that if this application is successful, the funds awarded will be applied to the purpose as stated in this application and not applied to any other purpose without the express permission of MTLT having first been obtained; and
1. that evidence of expenditure will be required by MTLT; and we will be required to participate in an evaluation of the programme/project; and
1. funding will not be granted for projects where spending has already been incurred; and
1. that MTLT may publish the name of our organisation, a description of our project, the amount of funds awarded along with any photographic images; and
1. that MTLT may disclose the applicant’s information to any third party it chooses for the purposes of verifying the accuracy of the information in the application, and evaluation and decision making concerning the application.



	SIGNED ON BEHALF OF THE APPLICANT

	Name:
	Signed:



	Position within organisation:
	

	Date:
	

	[bookmark: _Hlk34236743]1.	EVENT DETAILS



	Event
	




	Date of event
	




	Amount requested from MTLT for this event
	$



	Focus/purpose of event
	




	Schools/centres involved in the event
	



	1(a).	Provide an overview of the event.

	

















	1(b).	How will the children/students of Masterton benefit from the event?

	



















	1(c). 	How many students/teachers/leaders will be involved/participating?

	

















	1(d).	Please explain how the event reflects the priorities of the Whakaoriori Kāhui Ako.

	














	
☐	Citizenship
Created by four key strands:
☐	Agency of learners
☐	Capabilities
☐	Effective pedagogy
☐	Hauora / Support



	2.	BUDGET



Please attach a revenue/expenditure budget for the initiative and summarise this below.
If you are GST registered please use GST exclusive figures, otherwise use GST inclusive figures.
Note:	If your budget includes an allocation for food/catering, there is a maximum of $5pp for morning/afternoon teas only.

	
	Amount
(GST Excl)
	Comment

	(a)	Total net cost of event
	$
	

	(b)	Amount requested from MTLT
	$
	

	(c)	Other funding already secured
	$
	

	Shortfall (a - b - c)
	$
	

	How do you expect to fund any shortfall?
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